JSP Associates

Company Secretary & Trademark Attorney

Office: A-202, Gopal Bhuvan, 2nd Floor, Azad Road, Above Hotel Pallavi, Andheri (East), Mumbai – 400 069

Tel: 30955958  Cell: 9820614488  Email:jatin@jsp-associates.com Website: www.jsp-associates.com

To 

Dear Board of Directors,

All Client Companies,

Mumbai.

Sub : Directors Identification Number (DIN) for Board of Directors as part 

of eGovernance Program of the Government of India.

Dear Sir,

As we have informed you, the Ministry of Company Affairs (MCA) is embarking upon the going live of eGovernance programme MCA21. The programme has been so devised to bring about a transformation in the experience that you and any Director as authorized representatives of companies perceive, in dealing with the ministry for the statutory compliance of the Indian Companies Act 1956. 

The government envisaging their office to be paperless and dealing with corporate only on electronically.  The same will also create image in the eyes of foreign Investors who form Company and expand their business to cover Indian large market.  In order to implement the same it has been decided that after April, 2006 no physical forms will be accepted in any of the office of the Registrar of Companies, across the India. (Like present system of filing of TDS returns) all the forms as are required to be file with the said department need to be file through mca21 portal ( www.mca.gov.in ) .  

We need to do following Preparation for the same.

1.   In order to have authenticity of the particulars contained in the documents filed electronically, the same need to be signed digitally by the Directors.

Hence we need to obtain digital signature certificate for each Directors signing documents required to be filed with ROC. In order to obtain the same we need to have following :

1. Two Passport size Photographs

2. Zerox Copy of the PAN Card or Passport or Driving License (as part of Photo Identity Proof) 

3. Date of Birth of the Director.

2. The department is in process to create database of all the Directors of the Company Registered in India and providing them Identification Number.

The MCA have introduced the concept of Director Identification Number (DIN) which is mandatory, unique and life time identification Number for all existing and prospective directors. (The same is similar to PAN NO. used in Income Tax Department of India or any other Identification No. issued by Local Government).

FOLLOWING INFORMATION WILL BE REQUIRED FOR OBTAINING DIRECTORS IDENTIFICATION NO.

1. The Passport size Photograph of the Director / Person Applying Number.

2. Zerox Copy of the PAN Card of the Applicant. (PAN NO.), if any.

3. The Directors need to give Proof of identity i.e. the following :


1. Passport


2. Election (voter identity) card


3. Driving License


4. Income-tax PAN card

4. The Directors also need to give Proof of residence i.e. any one of the following :


1. Passport

2. Election (voter identity) card


3. Ration card


4. Driving License


5. Electricity bill


6. Telephone bill


7. Bank account statement.

5.   Telephone No. Fax No and Email ID of Director.

5. Place of Birth of the Director

Procedure for Submission of Information :

1. Once we have all the data as detailed above, we will be able to make application online through mca21 portel, which generates provisional (temporary) number on the screen.

2. The same need to be saved and forward to concern Director/ applicant after affixing photograph on the space provided therein. 

3. The Director need to sign the same and get it attested through Chartered Accountant or Cost Accountant or through Company Secretary in Practice while he is executing the same. 

4. The said attested document need to be forwarded to Noida (State U.P. (India) for further processing. 

5. We need to represent and follow up for the same and finally to obtain DIN No.

The department has clarified that no Physical documents will be accepted in the office of the Registrar of Companies post April, 2006, the same can be filed only through net. The department has amended majority of forms with immediate effect and made it commensurate with the requirements of the efiling. The important features of the same is that the Company will be able to file the documents any time during 24 hours, all 365 days and can view the document/ inspect the documents on any company filed with the department online from their own desktop.  

Kindly provide the above data at the earliest. 

With Regards.

Jatin Popat

Company Secretary.

( from each Director)

Dear Board of Directors,

All Client Companies,

Mumbai.

Sub: Statutory Information required of all Directors as Director of the Company.

Following personal detail for making necessary disclosure to the department in terms of the provisions of the Companies Act, 1956 required for each Director.

	Sr.No.
	Particulars
	Information

	01
	Full Name of the Director. 
	

	02
	Full Present Residential Address of the Director with address proof (Zerox Copy of Telephone Bill or Electricity Bill etc.)
	

	03
	Full Permanent Residential Address of the Director with address proof (Zerox Copy of the Passport)
	

	04
	No. of Shares held by the Director in the Company.
	

	05
	Date of Birth of the Director
	

	06
	Telephone No. of the Director
	

	07
	Fax No. of the Director
	

	08
	Email ID of Director
	

	09
	PAN. No. & copy of the PAN Card. (If any)
	

	10
	Passport No. and copy of Passport or copy of the Voter ID or Copy of the Driving License. (Whichever available, if all is available, kindly give us) 

(As Photo ID Proof)
	

	11
	Copy of the Telephone Bill or Copy of Electricity Bill or Copy of the Ration Card or Copy of the Bank Statement (any One)

(As Address Proof)
	

	12
	Nationality
	

	13
	Other Directorship with Designation in such Companies.
	

	14
	Detail of Partnership (In India) with Address of Firm.
	

	15
	Detail of Proprietorship (In India)  with Address.
	

	16
	Place of Birth.
	

	17
	Four Passport size Photographs
	

	18
	Father's Name (Married women needs to give her father's name)
	


Thanking you,

Yours faithfully,

_______________________

(___________________)

(Declaration Required on the White Paper or Personal Letter head)
FORM NO. 24AA

THE COMPANIES ACT, 1956

Notice by the interested Directors

(Pursuant to Section 299)

To,

The Board of Directors

__________ Private Limited

Mumbai.

I, _____________, son of ______________, resident of _____________, holding ____ equity shares of Rs. 10/- each (___- % of the paid up capital) in the Company in my name, hereby give notice that I am interested directly / through my relative (s) in the following companies :-

	Sr.No.
	Name of Companies/ Firm
	Nature of Interest

	01
	
	

	
	
	

	
	
	


Mumbai

Date : January 05, 2006.









_______________________









(_______________)

